
The Royal Grammar School Guilford in Qatar
Parent Handbook





I am delighted to formally welcome you to the Royal Grammar School, Guildford in Qatar for what is 
an exciting phase both in your child’s education and in the long history of RGS, Guildford.

Whilst we are a young school in Doha we are a school steeped in the traditions of excellence, which 
has seen our home school, The Royal Grammar School, Guildford deliver an outstanding education 
over the last 500 years. I am proud to be bringing the same high standards to Qatar. We offer an 
outstanding British education, based on traditional values of decency and respect, supported by 
exceptional pastoral care and a wide range of extra-curricular opportunities.

I would like to thank you for choosing the Royal Grammar School, Guildford in Qatar. Central to our 
work with the children is our relationship with parents and we see it as vital that you are involved 
and engaged in your child’s education. As pioneer parents our partnership with you both in supporting 
your child and helping the School to deliver the top quality education we are bringing to Qatar is very 
important. 

I hope that you enjoy reading this Handbook and that it answers all the questions you are likely to 
have about our school, including our history and ethos, our curriculum and our staff, as well as our 
current and planned developments for the future. On a more practical level, this Handbook includes 
information relating to our school day, school uniform, term dates, school policies and other essential 
parent information.

We would welcome any further questions and would like to encourage you to share what you learn 
with other parents whose children may benefit from an education at The Royal Grammar School, 
Guildford in Qatar.

I look forward to getting to know you and your child well. There will be many opportunities throughout 
the year for you to become involved in school life, particularly at our school events and through 
the activities of our RGSGQ Parents’ Association. Further details about our events and our Parents’ 
Association may be found in the Handbook. In the meantime if you would like to speak to me or 
any other member of staff, please do not hesitate to contact the School Office, who will be happy to 
organise a convenient appointment. 

Paul Bridges

Principal

Welcome from the Principal
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The School dates its foundation from 1509 when Robert Buckingham, a 
Freeman of the City of London, left a bequest in his will to establish a free 
school in Guildford, Surrey. In 1512 the first governing body was formed 
and in 1552, By Royal Appointment, King Edward VI ordered that there 
was to be ‘one Grammar School in Guildford called the Free Grammar 
School of King Edward VI for the education, institution and instruction of 
boys and youths in Grammar at all future times forever to endure’.  Three 
years later, in 1555 the High Street site in Guildford was purchased, where 
the main school is located to this day. The architectural heart of RGS 
has remained unchanged for over 500 years: an outstanding and unspoilt 
Tudor school house that sits at the top of the High Street and represents 
one of Guildford’s proudest historic landmarks and one of Britain’s finest 
educational institutions.

Over the centuries the School acquired further buildings and playing 
fields and endured a devastating fire in the 1960s in the Old Building, in 
which most of the original school documents, including the original King 
Edward VI’s Charter was sadly destroyed. Nevertheless, the School and its 
spirit persevered and the building was restored impeccably.

In 1977 the School withdrew from the state sector and became an 
independent, fee paying school, this was followed a year later by the 

acquisition of the prestigious and very successful Lanesborough 
Preparatory School, also in Guildford.

The School continues to grow and flourish, whilst retaining its proud 
historic roots and traditions. Over the centuries RGS has continued to be 
a flagship for outstanding education and has established a national and 
international reputation for academic excellence. 

In recent years the School has forged partnerships with United World 
Schools and has developed links with a school in Cambodia, which RGS 
helped to build, and with two schools in Besisahar, Nepal.

The 18th September 2016, will be one of the most significant dates 
in the history of RGS with the opening of the Royal Grammar School, 
Guildford in Qatar. Invited by the Qatari Government as part of Qatar’s 
‘Outstanding Schools’ programme and the Qatar National Vision for 
Education 2030, the Senior Management Team (SMT) and Governors in 
Guildford have been heavily involved in the School’s development. The 
team regularly visits Qatar to ensure that the buildings, facilities and 
levels of tuition are of the same high quality as our two schools in the 
UK . . . and so a new chapter in our prestigious history begins.

A Brief History of RGS
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The aim of the RGS is to provide an excellent education for boys and girls, 
supporting them in their passage to adulthood by developing character 
and intellect within a scholarly community in which each individual is 
cared for and valued equally. The School has four main aims:
 
Academic Excellence
To encourage the growth of intellectual curiosity, creativity and habits of 
learning within a scholarly community by the provision of talented and 
committed members of staff, who will instil a lifelong love of learning in 
the pupils.
 
Extra-Curricular Opportunity
To offer a wide range of extra-curricular activities through which pupils 
can establish important life skills and can develop their social, sporting 
and cultural abilities.

 Personal Development
To encourage the development in every pupil of self-discipline, 
responsibility, spiritual values and a personal moral code, leading to the 
highest standards of behaviour, consideration for others and a pride in 
themselves and their school.

 Service
To continue to meet the charitable aspects for which the School was 
established by encouraging an awareness of the world outside and a 
sense of service to the local and wider community and by developing and 
broadening the range of innovative educational projects in conjunction 
with local, national and international partners.

Our EthosHow to Find Us
Address 
We are in an ideal location just off the Al Shamal Road,  a few  minutes  
from Ikea and the new Festival City and approximately 10 minutes from 
Landmark. 

The Royal Grammar School, Guildford in Qatar,
Um Salal Mohammed, 
Street No. 631, Building No. 17,  
Zone No. 71, 
Doha, Qatar

Location map is available on our Contact Us Page at www.rgsgq.com

“The vision of the RGS Guildford 
in Qatar is to be the best school in 
the GCC and to be internationally 
recognised for the outstanding 
learning which takes place at the 
School”

Chairman of the Board of Governors
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 The world our children will go on to after school is changing quickly and
 in order for them to succeed we ensure our pupils develop the habits of
 mind necessary to continue learning, independently of their teachers
and parents.

 We prepare our pupils for a lifetime of success by ensuring that they
 acquire the sixteen RGS Learning Habits, shown on the right. Our staff
 are trained to teach the academic curriculum to the RGS’ high standards
 in a manner which also helps encourage the habits of mind that will
 become the bedrock of a successful adult life.

 These habits include the ability to learn with creativity and passion, to
 work effectively with others, to be critical with one’s thought process
 and to be able to manage one’s own learning.

 We describe the benefits of this approach to learning as RGS ResultsPlus
 because while students achieve the outstanding exam results the RGS
 is famous for, they also go on to top universities and careers where they
 succeed because of the foundations that were laid at the RGS.

Engagement with Learning 
Love of Learning I enjoy learning for its own sake

Tenacity I am able to respond positively to challenges and 
persist when I have setbacks and disappointments

Precision I take care to understand tasks and complete 
them to a high standard

Creativity I am able to be imaginative, creative and/or 
original when I am learning

Learning with Others
Teamwork I am able to collaborate as part of a team with 

others

Engagement I am an active participant in learning, asking and 
answering questions and listening to others 

Imitation I am good at noticing and able to learn from 
what others do well

Perspective I am aware and take responsibility for my well-
being and that of others

Thinking
Summarising I am able to look back at what I have done, 

picking out key points, summarising, distilling 
and memorising

Reasoning I am able to adopt a rational approach and 
can draw conclusions from accepted truths or 
evidence

Linking I am able to apply my skills and knowledge 
across subjects and in unfamiliar situations

Criticality I am willing and able to test claims of ‘truth’

Taking Responsibility
Reflection I seek out feedback on my work and use it to 

evaluate and improve my learning

Organising I am able to manage my time and resources 
effectively

Independence I am an active learner, able to take the initiative 
and plan my learning; I am self-motivated and 
take pride in, and responsibility for, my work

Practice I practise to improve my learning

The RGS Guildford in Qatar Learning Habits
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Our Pre-Prep Department
Our Pre-Prep Department will be open in 2016 for children aged 3-6. 
We follow a bespoke British curriculum, developed at the RGS Guildford 
in Qatar in conjunction with the RGS Guildford, extending the British 
National Curriculum to include our traditional values-based teaching. Our 
curriculum provides a broad approach and a solid foundation for future 
learning which is designed to offer the stretch and challenge required to 
inspire able children to make the most of their talents and to set them 
on course for a lifetime of successful learning. The language of instruction 
is English and all children are required to have a good understanding of 
the English language in order that they are able to fully benefit from all 
aspects of the curriculum.

Nursery and Reception
Both the Nursery and Reception classes follow the RGS bespoke British 
Early Years Foundation Stage (EYFS) curriculum. 

The curriculum is based upon seven areas of Learning and Development 
which are contained in the Early Years Foundation Statutory Framework. 
This covers communication and language, personal, social, emotional 
and physical development. Almost all of our activities are based upon 
structured play and exploring, which allows the children to develop their 
essential skills in areas of literacy, mathematics and expressive arts. In line 
with our school values and the development of our pupils’ learning habits, 
our youngest children are also taught how to learn by being encouraged 

Curriculum Guide to explore and think for themselves. Good manners, respect and the 
importance of being considerate to others is also an important part 
of our teaching. At the end of Reception, all of our children are well 
prepared to enter our Pre-Prep Department and more formal learning. 

Year One and Two
Year One and Two follow the British National Curriculum (Key Stage One) 
as a basic framework. It is a detailed, skills-based curriculum which covers 
all the main subjects of maths, English, science, design and technology, 
history, geography, art, music, physical education, computing and 
foreign language. Together with excellent learning resources, textbooks 
and media resources, we offer the same first class Pre-Prep education as 
provided by our RGS Lanesborough School. As in the UK, Key Stage One 
comes with its own integrated assessment arrangements and at the end 
of Year Two our pupils will sit formal tests which will assess their skills in 
English reading, grammar, punctuation, spelling and maths. 

A more detailed curriculum is available on our website and will be 
provided by the class teacher at the beginning of each school term. 
Regular support materials and website resource links will be sent home to 
allow parents to support their child’s classroom activities and learnings.

Prep and Senior School Curriculum
From 2017 and 2018 our full Prep and Senior Schools will be open 
allowing for an all-through education from age 3 to age 18. Pupils joining 
our single-sex Senior Schools will benefit fully from the RGS Guildford’s 
exceptional experience and academic success in single-sex education. 

Our pupils up to Year 10 will continue to follow the RGS Guildford  
bespoke British National Curriculum, and in Year 10 and 11 the iGCSE 
course (International General Certificate of Secondary Education). 
In Year 12 and 13 our pupils will study A Levels (Advanced Levels) in 
preparation for gaining entry into some of the world’s best universities.

Languages
Languages are taught from Reception onwards with a gentle introduction 
to Arabic and French. Arabic and Islamic Studies are taught by highly 
specialist teaching staff to our Arabic and Muslim pupils, in accordance 
with the Ministry of Education in Qatar regulations. All of our pupils will 
be taught Qatari History as part of their PSHCE classes.
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English as an Additional Language
We provide support to pupils whose first language is not English through 
our expert EAL Department. It is essential, however, that all pupils have 
a basic working knowledge of the English language prior to enrolment. 
There are a number of excellent English schools and tutors in Qatar that 
we are happy to recommend.

PE and Games
Our school facilities will be amongst the finest in Qatar with top quality 
sporting amenities, including basketball and volleyball courts, a top-
of-the-range astro-turf sports field and an all-weather swimming pool. 
Whilst not all of these sporting facilities will be ready for our inauguration 
in September 2016, a variety of indoor and outdoor equipped play 
grounds as well as a large school hall, suitable for PE and Games will be 
available.

In our Pre-Prep Department class teachers will teach PE and Games, and 
in our Prep School specialist PE staff will take over.  You will be advised 
at the start of term what days of the week your child will have PE and 
Games. Please ensure that your child’s PE uniform is labelled with their 
name and is brought into school on the correct days.

“Pupils joining our single-sex Senior 
Schools will benefit fully from the 
RGS Guildford’s exceptional
experience and academic success in 
single-sex education”

Music
Music is a very important part of life at RGS and all children will have the 
opportunity to take part in music as part of the curriculum.

Children are encouraged to take up a musical instrument and have 
peripatetic music lessons in school time. Contact the School Office for 
more information. The Pre-Prep Department will offer after-school musical 
activities, concerts and an annual school production. 
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Classrooms and Class Sizes
Our Pre-Prep facilities comprise of large, bright and airy classrooms each 
with an individual indoor and shaded outdoor play area. 

In Nursery and Reception our maximum class sizes will be 20 and our Year 
One and Two will have a maximum capacity of 25 pupils. All classes will 
have one class teacher and at least one teaching assistant.

Developments
We ask for your co-operation and patience whilst our development works 
continue throughout the year. This will not affect the Pre-Prep buildings 
or delivery of your child’s education. The School will be undergoing 
significant renovations over the next twelve months in order to ensure 
the facilities are of the standard required by the RGS. We believe that RGS 
will be the perfect place for pupils to learn, play and grow with facilities 
that are amongst the very best in the Middle East. We are excited about 
our dedicated Music, Art and IT classrooms which will benefit your child’s 
future education as they move through our prep school.

Drop-Off and Pick-Up Arrangements
All parents will be given two family lanyards to show to security in order 
to enter the school. Entry will not be permitted without a lanyard. It is 
expected that all parents will escort younger children (Nursery and 
Reception) directly to their classroom and ensure that they are left in the 
care of their class teacher or class teaching assistant. Please do not arrive 
before 7:15am, which is when our classroom staff are available to receive 
pupils. School registration starts promptly at 7:45am and all children must 

be in their classrooms by this time.  

Parents of Nursery and Reception pupils who are accompanying their 
children into school will be able to park for 20 minutes in our on-site 
short term parking. Parents of older children will be able to drop them in 
the drop-off zone or park in the areas outside the school. 

It is very important that your child is collected on time and no child, under 
any circumstances, will be allowed to make their way unaccompanied 
out of the school gates. At the end of the day all pupils will be escorted 
outside to their individual playground areas by our staff, where parents 
are expected to meet them.  

If someone different from usual is collecting your child please let the 
School Office know in advance as we will not allow pupils to leave 
school with anyone other than parents, unless we have been informed of 
this arrangement in advance.  Please ensure you give them your family 
lanyard, otherwise the security guards will direct them to the School 
Office to sign in as a visitor.

Please help to keep your child safe by following the instructions of our 
security team for a quick and efficient parking. 

  

“Our Pre-Prep facilities comprise 
of large, bright and airy classrooms 
each with individual indoor and 
shaded outdoor play area”
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School Timings

7:15am ...................... Earliest drop-off time

7:45 - 7:55am ......... Bell / registration 

7:55 - 8:30am ......... Lesson 1

8:30 - 9:05am ......... Lesson 2

9:05 - 9:40am ......... Lesson 3

9:40 -10:10am ........ Snack / Play

10:10 -10:45am ..... Lesson 4

10:45 -11:20am ..... Lesson 5

11:20 -12:10pm ..... Lunch / Play

12:10 -12:20pm ..... Bell / Registration 

12:20 -12:55pm ..... Lesson 6

12:55 -1:30pm ........ Lesson 7

1:30 -1:45pm .......... Tutor time 

1:45pm ...................... Pick-up time for those children who do 
not have ECAs.

1:45 - 2:00pm ......... Move to ECA / Snack

2:00-3:00pm ............ ECA

3:00pm ...................... Collect from agreed ECA pick-up 
point. This will be outlined in the ECA 
programme. 

The School Day
Break – Snack and Lunch
All pupils are required to bring a snack, lunch and fresh bottle of water 
to school every day. Water bottles may be replenished throughout the 
school day.

We recognise the importance of set lunch times to sit and eat together 
in a supervised setting. Good table manners are considered an essential 
social skill and one that we insist upon. Pupils are expected to be able 
to feed themselves and will be expected to tidy away their lunch when 
they are finished.

We follow a healthy eating policy and operate a NO NUT policy. Please 
substitute sweets and sugary drinks in your child’s lunch for fruit and 
water in order to help their learning. Do not pack any glass containers or 
bottles as these could break and cause injury.

Please ensure that your child’s lunchbox is clearly named and is kept 
cool with an ice pack.

If your child forgets their lunch do not worry but have it delivered to the 
main reception and our admin team will make sure it gets to your child 
in time for lunch. 

Extra-Curricular Activities (ECAs) and 
School Trips
We believe that an all-round education should offer each child the 
opportunity to try as many activities as possible so that they can 
develop varied and balanced interests in life. 

We offer a wide range of extra-curricular activities through which our 
pupils can establish important life skills and can develop their social, 
sporting and cultural abilities. Initially, due to the young ages of our 
pupils, most extra-curricular activities will be delivered by our own staff. 
In future, we will have outside specialists running a range of clubs and 
activities both on and off-site.

A list and booking form of extra-curricular activities will be distributed 
at the beginning of each term. Most are included in fees, but others must 
be paid in cash in advance to the School Office.

Regular school trips from Nursery onwards support what is happening 
in the classroom. Paul Bridges, Principal

“ECAs are a fun and rewarding part 
of education; enabling each child to 
discover and develop their individual 
talents”
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Uniforms are available for purchase in Zak’s Store.

Zak’s Store, Doha
Industrial Area Road, Doha, Qatar, Coordinates: 25.223616, 51.505665 
Tel: +974 +974 44506939  |  Email: info@zaksstore.com
www.zaksstore.com  |  Open : 10am to 7pm (SAT – THU)

School Uniform
• Green polo shirts with logo for Nursery and Reception children.

• White shirts with logo for Year One and Two children. Ties to be worn 
by both boys and girls in the winter.

• Grey RGS shorts for boys and skorts for girls. Year One and Two boys 
and girls may wear long trousers during the winter.

• Green crested pullovers. 

• White socks for girls and grey socks for boys. Ankle socks may be 
worn in the warmer months and long socks during winter.

• Black, plain, closed-toe sandals or shoes.

Trainers or coloured shoes are not allowed to be worn to school, unless 
the trainers are worn as part of the PE kit.

PE and Games Uniform
• RGS logo sports polo shirt.

• RGS sports shorts.

• RGS tracksuit bottoms for winter.  

• RGS sports jumper. (Optional) 

• PE black plimsolls or white trainers for girls and black or white trainers 
for boys. Trainers must be plain.

Additional items available from Zak’s include:

• School cap

• School book bag

• Backpack

• PE kit bag

Uniform

Item Labels
All clothing and other equipment should be clearly labelled with your 
child’s name. This includes all shoes, lunchboxes, water bottles and 
other items. Whilst you can use sew-in or iron-on labels we have found 
permanent marker to be longer-lasting and more cost effective. The 
School will endeavour to return all labelled items to your child should 
they lose them at school but cannot be responsible for unlabelled items. 
  

Personal Appearance
Personal appearance is very important at the Royal Grammar School, 
Guildford in Qatar. We are proud of our long history and reputation, 

Nursery and Reception Year 1 and 2
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School Policies
Absences & Punctuality
Please contact the School Office on the day of absence if your child 
will be absent due to illness or other unplanned events. If your child 
is absent due to illness, please send a note or medical certificate once 
they return to school. All absences must be explained so that the correct 
follow up procedures can take place.

Should you wish to withdraw your child from school for a planned 
absence, please write to the Prep School Head  requesting 
permission to withdraw your child.

Pupils are expected to arrive and be collected from school on time. If 
your child arrives at school after registration, parents/guardians will 
be required to go to the School Secretary to sign the Late Book. It is 
stressful to children to be late for school and disruptive for the class 
teacher and the class.

Leaving Early for Medical or Other 
Appointments 
If your child is required to leave school early for essential appointments, 
we would ask that you inform the class teacher in advance by letter or 
email. Please report to the School Secretary when you come to collect 
your child and sign the necessary exit forms, which will then be taken to 
the class teacher for signature.

Equal Treatment 
We encourage all of our pupils to respect and serve others regardless 
of ethnic origin, gender, or disability. The School condemns any form 
of prejudice or denial of equal opportunity in these areas. Those in 

positions of responsibility will seek to ensure that all pupils benefit equally 
from its provision.  

Disabilities and Special Education Needs
We adopt an inclusive policy and pupils with special education needs 
are offered the opportunity to join the School if they satisfy the School’s 
admissions procedure. Parents may be asked to contribute to any special 
resources. Pupils with Special Education Needs will have access to the 
whole school curriculum and be fully integrated into the School.

Behaviour
Our British school ethos means that we pride ourselves in having purposeful 
and rigorous classrooms where manners and good behaviour are expected 
and celebrated. We aim to help our pupils grow into successful, confident 
and caring young people and believe that having a positive behaviour 
management policy is an important part of achieving that aim. Through 
the establishment of clear boundaries and expectations we believe that we 
can give our pupils the security and confidence to enjoy their emotional, 
physical and learning development safely and successfully. 

“We encourage all of our pupils to 
respect and serve others regardless of 
ethnic origin, gender or disability”

which is synonymous with outstanding excellence in all areas, including 
our smart pupils. We appreciate your support in helping us maintain our 
high standards of appearance and dress.

Apart from simple stud earrings for girls and a watch, no other forms of 
jewellery is to be worn to school.

Long hair must be tied back, particularly for PE lessons and hair 
accessories should be simple, dark green, navy or black only. 
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Emails
The School uses a system of electronic communication whereby all 
parental correspondence is delivered via email. 

The School Office will regularly send out school communication through 
the School’s database system. Please ensure that you provide the School 
Office with your up-to-date email address for all school correspondence.

School Contact Details
If you need to contact the School please call the School Secretary on 
(+974) 3385 1753 or via email on: admin@rgsgq.com

Reports and Parent Teacher Consultations
Your child’s progress throughout their time at the RGS will be shared 
with you regularly throughout the year, formally through written reports, 
parental meetings and assessment data and informally through chats with 
teaching staff. Parents are welcome to contact the School Office if they 
have any issues they wish to discuss concerning their child’s time at the 
School and an appointment will be made with the relevant class teacher.  

Communicating with the 
School Community

We expect to meet with parents on occasions throughout the School 
year, the dates of these meetings will be clearly highlighted in the 
School calendar, which will be given out at the beginning of each term. 

Notice Boards 
The School Notice Board is situated near the main front reception area. 
Important notices will be placed on the board and daily updates will 
provide information about the activities of the day. 

Newsletters
Regular Newsletters will be sent via email and will appear on the school 
website under the ‘News’ section. If your child has any significant out-
of-school achievements you would like to share with the School’s 
community, such as awards in sport or music, please make the Admissions 
and Marketing Registrar aware by emailing marketing@rgsgq.com

Parent Workshops
We will be running a series of parent workshops on a range of topics, 
including How to Help Your Child Succeed at School; How We Teach 
Your Children to Love Learning; Healthy Eating Habits and Encouraging 
Excellent Behavior.
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Website
Our website provides parents with regular news items, calendars, 
photographs and important dates and we would encourage you to visit 
it regularly. www.rgsgq.com

Social Media
Please follow us on our social media pages to keep up to date with 
school events and activities. The School has an official Twitter  
(@RGSGuildfordqat) and Facebook (RGS Guildford Qatar) account.

Our social media sites provide an opportunity for parents to gain an 
insight into daily life at the RGS Guildford in Qatar and an indication of 
the wealth of activities and successes achieved. Regular news updates 
and photographs provide a colourful and diverse view of the School.

Annual Year Book
In June we produce our annual School Year Book, which chronicles the 
story of our school year and is a showcase for our pupils’ work.  

School Calendar
We produce a termly school calendar of important dates including 

activities, events and holiday dates. This will be emailed to you every 
term and will appear on the school website. Please add these important 
dates to your home calendar.

School Events
We hold many school events throughout the year to celebrate our 
successes, our hard work and our cultural diversity. These include: 

Prize Giving Charities Day UN Mother Tongue Day

World Book Day School Fair Arts Week & Art Auction

Qatari National Day Sports Day Concert and Summer Play

Class Assemblies International Day

Parents are often invited in to school to share these events and applaud 
our pupils’ achievements. 

School Photographs for Marketing Purposes
The School takes photographs for use in promotional materials, social 
media and the annual School Year Book. All photographs are taken 
with respect and in line with cultural sensitivities. You will already have 
had the opportunity to opt out of having your child’s image used for 
marketing purposes when you completed your Enrolment Form. If you 
have not done this and do NOT wish your child to be photographed 
please advise the School Office.   

Pastoral Care and House System
At the RGS Guildford in Qatar we provide a supportive pastoral 
environment which meets individual needs and promotes the 
development of happy, considerate pupils. Children succeed best when 
they feel cared for and comfortable in their surroundings and have clear 
boundaries of expectations. 

The pastoral care of all the pupils is coordinated by every class and 
form teacher and is overseen by the Heads of Department and the Prep 
School Head.

We operate a House system in which all the pupils belong to a 
smaller group within the community and can participate in numerous 
competitions, including music, performance and sport. Pupils throughout 
the School can earn House Credits for good work and behaviour and 
commendations are awarded for excellent pieces of work. Every week 
we celebrate our pupils’ successes and certificates are presented. 

15



Parents’  Association
The RGSGQ Parents’ Association will be set up to provide a number 
of opportunities for parents to meet formally and informally and to 
become actively involved in the life of the School. Please volunteer to 
join or become a committee member.

Membership of the Association is free and is automatically extended to 

the parents of all pupils and continues while your child remains at the  

School.

Aims of the Parents’  Association
•  To help to integrate parents into the School’s community; this is 

particularly important for parents coming from overseas, who have 
fewer established social networks or support.

•  To work in partnership with the School, namely the Senior 
Management Team, to provide support at various Parents’ Evenings 
and functions.

•  To organise events to enable parents to meet each other and socialise 
together and to raise funds for charities and for the benefit of the 
School.

We are always extremely grateful for any parental help. This could range 
from helping with the teas and coffees at school events to helping with 
the scenery for school productions. The only expectation for joining 
the Parents’ Association committee is to be available to attend two 
meetings each term and to be able to commit time to help and organise 
a couple of events a year. It is a great way to meet new friends and to 
socialise with other school families, whilst at the same time helping the 
School. 

We would also like to establish a network of class contacts which keeps 
classes up to date with what the Parents’ Association is doing and helps 
with planning and organising class social events. 

Any parents interested in getting involved with either the Parents’ 
Association or becoming a class contact should get in touch with the 
Admissions and Marketing Registrar at marketing@rgsgq.com 

Possessions
The School does not accept responsibility for personal property and 
effects and we strongly discourage our pupils from bringing valuable 

items to school. If a child brings something to school, they can leave it 
with the School Secretary.

Mobile Phones
Pupils should not bring phones into school. If they do so they should be 
left with the School Secretary. Any pupil found with a mobile phone will 
have it confiscated for  the remainder of the day. Should a child wish to 
make a phone call they may do so through the School Office.

 

Resources 
All necessary stationery and textbooks are provided by the School.  
 

Change of Contact Details
It is essential that we have up-to-date Parent and Emergency Contact 
details. You will have provided these on your initial Enrolment Contract. 
Please contact the School Office if there are any changes.  

Invoicing and Tuition Fees
School fees are set by the Ministry of Education and will be QR46200 
for the 2016/17 academic year. 

Term tuition fees are payable before the start of each term. This ensures the 
School will be able to function effectively in support of your child’s learning.  
Late payment will incur an additional one-off charge and ongoing penalty 
until the balance is received. For further details about payment please 
refer to the Admissions Agreement or contact the Finance Manager at  
finance@rgsgq.com

Transferring or Withdrawing
Parents should inform the RGS Guildford in Qatar in writing of their 
intention to withdraw a child at least a full term before the leaving date. 
Failure to do so can result in a penalty of a term’s fees being imposed. 
The School will require completion of a Leaving Form, which is required 
by the Ministry of Education in Qatar; and in order that the Finance 
Department can contact parents for any outstanding fees. Reports and 
transfer certificates will not be released until all outstanding fees and 
parental obligations have been met.
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All of our class teachers have been trained and qualified in the United Kingdom and have received specialist training at the 
RGS Guildford in the UK.

It is the individual attention that our dedicated staff give to each child that will offer them the knowledge that they are 
understood, cared for and valued. It is this excellent pastoral care that results in our outstanding academic results. Happy 

children are happy learners.  We also employ a number of specialist teaching staff to deliver our Arabic and Islamic curriculum.

Teaching Staff
Name         Position                  Qualification                                                                    Nationality    
Paul Bridges                      Principal                      FRSA. BSc (Hons) PGCE. QTS. (Qualified Teacher Status)         British  

Alistair Downs                  Prep School Head        BSc. (Hons) PGCE. QTS.                                                            British 

Adelle Pheby                    Head of Nursery          BA (Hons) PGCE. QTS.                                                              British 

Fozia Begum                     Teacher                        BA (Hons) PGCE. QTS.                                                               British 

Deeanne Burke                 Teacher                        BEd. (Hons) QTS.                                                                       British 

Caroline Cload                  Teacher                        LLB (Hons) PGCE. QTS.                                                             British 

Niamh Donnelly               Teacher                        BA (Hons) QTS.                                                                          Irish 

William Hanrahan            Teacher                        BA (Hons) PGCE. QTS.                                                              British 

Anna Lomas                      Teacher                        BA (Jnt Hons) PGCE. QTS.                                                        British 

Jessica De Waal                 Teacher                        BA (Hons) PGCE. QTS.                                                              British 

Karen Cope                        Teaching Assistant       NNEB Level 1 and 2                                                                  British

Support Staff
Name                              Position                                             Qualification   
Kathryn McCulloch                                  Admissions & Marketing Registrar         MSc. BA (Hons) CIM Dip.  

Judith Jones                                             PA to the Principal                                 HND, LCCI Cert, CELTA Cert.  

Saad Ullah Khan                                       Head of HR                                            MBA 

Jacqueline Perret                                      Head of Accounts                                   BSc. CIMA 

Prasad Kulathur                                        Head of IT                                               BSc. CDCMP. MCSE. CCNA. Educare Cert. 

Swan Lin Yap                                            School Secretary                                    BA (Hons) CELTA Cert. 

Noor Mohamed Atham Lebbe                 Public Relations Officer (PRO)                BA

 

Staff List Winter Term 2016
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*These dates are subject to change in line with official holidays in Qatar or with the Ministry of Education regulations. Parents are advised not to 

make travel plans at times when the dates of holidays might change.

The RGS Guildford in Qatar reserves the right to make amendments to these dates as and when necessary and will endeavour to give as much notice 

as possible.

Terms and Dates for 2016/2017

Autumn Term 2016

Sunday 18th September
10:00am – 12:00pm 
Induction for all new pupils and parents

Monday 19th September 1st day for pupils

Sunday 30th October – Thursday 3rd November Half-term

Thursday 15th December Term finishes at 12:00pm

Spring Term 2017
Tuesday 3rd January Term commences

Sunday 12th February – Thursday 16th February Half-term

Thursday 6th April Term finishes at 12:00pm

Summer Term 2017
Sunday 23rd April Term commences

*Friday 26th May Holy Month of Ramadan begins

Sunday 28th May - Thursday 1st June Half-term

Thursday 29th June Term finishes at 12:00pm
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+974 3385 1753
admissions@rgsgq.com
www.rgs-guilford.co.uk


